


GRAFFHAM PARISH COUNCIL

Minutes of the meeting of the Parish Council Planning Meeting 
 held on 5 March 2025 at The Pavilion, Graffham

Present:
Councillors Gillian Charlesworth (Chair), John Bracey, Colin Barker, and Rachel Gerrett

In attendance: 
Caroline Davison – Parish Clerk and RFO
Councillor John Cross – Chichester District Council
Michael Blunt

Welcome

284/24	The Chair welcomed all present to the Meeting.  

Apologies for Absence

285/24	Apologies had been received and accepted from Councillor Fiona Jacob.

Declarations of Interest

286/24	No declarations of pecuniary or non-pecuniary interest were declared.	

Minutes

287/24	RESOLVED that the Minutes of the Full Council Meeting held on 15 January 2025 be approved as an accurate record and signed as such by the Chairman.

Public Participation

288/24		There was no public participation at this meeting.

Chichester District Councillor Report

289/24		Councillor John Cross gave an update on matters pertaining to Graffham Parish.  He also gave an update on the current process of devolution. 

Councillor Cross reminded the Parish Council about the VE Day Grant of £250 available from Chichester District Council.

Resolved that Graffham Parish Council to put in an application for a £250 VE Day Grant for improvements to the planting/seating at the War Memorial.  The Clerk in consultation with the Chair to submit the application.

Resolved that the Clerk speak with the Chair of East Lavington Parish Council to determine whether they also wish to apply for a VE Day Grant for the same purpose.

West Sussex County Councillor Report

290/24		Councillor Tom Richardson was not present at the meeting.


Payments

291/24		A list of the payments and receipts since last meeting was received and noted.  Payments above £500 were noted.

	Date
	Payee
	Detail
	Amount inc VAT

	14/01/25
	One Hosting
	Emails
	15.99

	
	One Hosting
	
	10.00

	
	One Hosting
	
	10.00

	
	One Hosting
	
	245.70

	24/01/25
	Salary
	
	421.05

	
	Expenses - Jan
	
	20.00

	
	HMRC
	
	286.40

	
	HMRC
	
	349.20

	06/02/25
	WSALC
	Membership WSALC/NALC 23/24
	181.41

	
	WSALC 
	Membership WSALC/NALC 24/25
	183.61

	
	Expenses - Feb
	
	20.00

	21/02/25
	ICO
	Annual Membership Fee
	47.00

	
	Salary
	February
	576.01

	27/02/25
	Sussex Countryside
	Christmas Tree
	144.00




292/94		

Resolved that the following payments be authorised and duly paid:

	Payee
	Detail
	Amount inc VAT

	Defib Shop
	Outdoor Heating Cabinet
	£529.00

	Salary
	March
	£420.85

	HMRC
	Tax
	£349.20




Governance Documents

293/24		The following documents were reviewed and approved as of today’s date:

i) Standing Orders
ii) Financial Regulations
iii) Code of Conduct

Schedule of Meetings

294/24	

i)      The Schedule of Meetings (shown overleaf) was approved for Municipal Year 2025/26.

ii) It was agreed to continue with a starting time of 6.30pm for the meetings.

iii) It was agreed to hold a Finance Committee meeting in Oct/Nov and at other times as
            required.

iv) It was agreed to hold a KMGF meeting in June and November.

v) It was agreed to hold Extraordinary Parish Council Meetings when planning matters dictate.


SCHEDULE OF MEETING DATES FOR 2025/26

	Type of Meeting

	Meeting Date

	Annual Council Meeting
	7 May 2025

	Annual Meeting of Electors
	21 May 2025

	Full Parish Council
	11 June 2025

	Full Parish Council
	2 July 2025

	Full Parish Council
	3 September 2025

	Finance Committee
	3 October 2025

	Full Parish Council
	5 November 2025

	Full Parish Council
	7 January 2026

	Full Parish Council
	4 March 2026

	Annual Council Meeting
	6 May 2026

	Annual Meeting of Electors
	20 May 2026




Planning Applications

295/24

The Parish Council considered its responses to the following planning applications:

Case No:	SDNP/25/00020/HOUS
Type:		Householder
Date Valid:	21 January 2025	Decision due:	18 March 2025
Case Officer:	Beverly Stubbington
Applicant:	Miss Kelly Jones, N/A
Proposal:	Relocation of 1 no. door and removal of 1 no. window on east elevation. Renovation of existing windows and installation of secondary glazing throughout.
Location:	3 New Homes Of Rest , Graffham Street, Graffham, West Sussex, GU28 0NW

The Parish Council raised NO COMMENTS in respect of this planning application

Case No:	SDNP/25/00021/LIS
Type:		Listed Building
Date Valid:	16 January 2025	Decision due:	13 March 2025
Case Officer:	Beverly Stubbington
Applicant:	Miss Kelly Jones, N/A
Proposal:	Removal of internal partition walls and relocation of rear door to allow suitably sized kitchen and bathroom. Renovation of existing windows and installation of secondary double glazing and loft insulation. Removal of 1 no. metal window and softwood shed door to facilitate bathroom layout.
Location:	3 New Homes Of Rest , Graffham Street, Graffham, West Sussex, GU28 0NW

The Parish Council raised NO COMMENTS in respect of this planning application


Case No:	SDNP/25/00025/HOUS
Type:		Householder
Date Valid:	14 January 2025	Decision due:	11 March 2025
Case Officer:	Jemma Frankland
Applicant:	Mr and Mrs C Rowntree
Proposal:	Replacement of 2 no. ground floor windows and 1 no. double patio doors.
Location:	Hartley Cottage , Graffham Street, Graffham, West Sussex, GU28 0NP

The Parish Council raised NO COMMENTS in respect of this planning application.

Case No:	SDNP/25/00026/LIS
Type:		Listed Building
Date Valid:	14 January 2025	Decision due:	11 March 2025
Case Officer:	Jemma Frankland
Applicant:	Mr and Mrs Clive Rowntree
Proposal:	Replacement of 2 no. ground floor windows and 1 no. double patio doors.
Location:	Hartley Cottage , Graffham Street, Graffham, West Sussex, GU28 0NP

The Parish Council raised NO COMMENTS in respect of this planning application.

Case No:	SDNP/25/00505/TPO
Type:		Tree Preservation Order
Date Valid:	13 February 2025	Decision due:	10 April 2025
Case Officer:	Henry Whitby
Applicant:	Mr Alex Mason
Proposal:	Fell 2 no. Beech trees (T13 & T14) and 1 no. Oak tree (T21). Coppice 7 no. Sweet Chestnut trees (T10-T12, T15, T17-T19). All 10 no. trees subject to G/91/00544/TPO.
Location:	Gallows Hill House, Graffham Common Road, Graffham, West Sussex, GU28 0PT

The Parish Council defers decision to the Tree Officer but OBJECTS to felling of healthy trees just for amenity value as would appear to be case.  

Planning Decisions

296/24

The Parish Council noted the following planning decisions:

Case No:	SDNP/24/04733/TCA
Type:		Tree in a Conservation Area
Date Valid:	27 November 2024
Decision:	Raise No Objection	Decision Date:	22 January 2025
Case Officer:	Henry Whitby
Method:	LA Delegated Decision
Applicant:	Mrs Cindy Bradley
Proposal:	Notification of intention to crown lift (over highway) by up to 5.5m (above ground level) and remove sucker growth by up to 2m (around base) on 1 no. European Lime tree (T05). Fell 1 no. Common Ash tree (T07), 2 no. Elm trees (T08 and T09), 1 no. Prunus tree (T10) and 1 no. Unknown tree (T11).
Location:	Graveyard , Graffham Street, Graffham, West Sussex, GU28 0NJ

This application may require to be recorded on the Local Land Charges Register




20 mph Traffic Restriction

297/24             The Chair reported she was due to attend a meeting with Councillor Tom Richardson and representatives of neighbouring parishes in respect of proposals for getting local lanes in the parishes designated as quiet lanes.  The Chair also advised that she had been informed that any application for a 20mph limit in Graffham might not be prioritised for funding. 
Members considered that they still wished to pursue with compiling and submitting an application for a 20mph speed limit in the Village and also to look at the proposals for introducing a quiet lane.
It was agreed to obtain further information from Councillor Tom Richardson and to progress with the respective applications.
It was suggested that informal signs might also be beneficial.  It was noted that these must be legally placed.

Merger of Graffham and East Lavington Parishes

298/24             It was noted that Graffham Parish Council under the new leadership of the new Chair intend to work on the production of a business plan to guide the way forward for the next 3 – 5 years.  Any further discussions regarding a possible merger with East Lavington and/or any other local parishes therefore have been put on temporary hold until this takes shape and also until the Parish Council hear more from the Government regards the future dynamics for parish councils particularly the smaller ones such as Graffham and how the local devolution programme underway might affect parish councils within Chichester District.  The Parish Council is mindful that it may find that change is forced upon anyway as part of this process.

Business Plan

299/24             The Chair outlined her plans to develop a business plan to direct the next 3 to 5 year period.

A small working group was formed comprising:

Councillor Gillian Charlesworth
Councillor John Bracey
Councillor Colin Barker
The Clerk

The Clerk to check whether there are any assets held by CDC in the Parish.

(Councillor John Cross left at 8.00pm).

Correspondence

300/24  	Correspondence had been received in respect of the following matters;

· Maintenance Responsibilities for Defibrillators – members determined that they needed to identify a person who would be responsible for checking the defibrillators on a regular basis.
· Singleton Oil Well – it was agreed to send an email expressing concerns about the safety of the Singleton Oil Well.
· Baxters Copse – it was agreed to send an email expressing concerns about the safety of Baxters Copse.
· Traffic at Three Moles



Reports

301/24		The Chair reported that she had attended New Councillor Training course run by WSALC.  She was also scheduled to attend a SDNPA Planning briefing and had attended a briefing on Planning and Devolution Plans.	

Parish Matters

302/24		

i) Rights of Way and Highways 
There was nothing further to report for this meeting.

ii) Recreation Ground
The following works were being undertaken to the Pavilion:
· New sliding doors were being fixed to the kitchen entrance at the Pavilion to improve functionality and appearance.  
· It was planned to install roller blinds to the hatch.  
· A general clear out was underway of the Pavilion including the kitchen.  
· A new external light with a sensor was scheduled to be fitted to improve visibility when accessing and leaving the Pavilion.
· The drainage issues causing flooding to the Pavilion access road were being investigated to identify possible solutions.

iii) Empire Hall
It was reported that the north side of the roof had now been repaired.

iv) Selham and Ambersham

There was nothing to report for this meeting

v) Environment
It was noted that the owners of Baxters Copse still needed to be written to raising concerns about the safety of the capped off oilwell.

Agenda Items for Future Meetings

303/24		Policy for Co-option for New Parish Councillors
	
Date of Next Meeting

304/24		It was noted the next Full Parish Council Meeting was scheduled to be held on 7 May 2025 and the Annual Parish Meeting on 21 May 2025. 		

Exclusion of Press and Public

305/24		Resolved that under the Public Bodies (Admission to Meetings) Act 1960, the public and representatives of the press and broadcast media to be excluded from the meeting during the consideration of the following items of business as publicity would be prejudicial to the public interest because of the confidential nature of the business to be transacted.

Closed Churchyard

306/24		Members noted that there was the absence of any documentation which established that the Parish Council had historically been transferred the maintenance of the entire closed churchyard.  It was agreed that the Parish Council would communicate with the 


PCC to establish whether they wished to formalise the transfer of the closed churchyard to the Parish Council.  It was agreed that if the Parish Council did receive a formal request to overtake the maintenance of the closed churchyard, then they would in accordance with the Local Government Act 1972 request that CDC take over maintenance of the closed churchyard.  The Parish Council have not budgeted for maintenance of the entire churchyard in its annual budget and precept for Financial Year 2025/26 nor does it have any general reserves to undertake larger scale maintenance works. 


Meeting ended 9.30pm

Signed …………………………………………  Chair 
Dated ………………………………………….
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